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PROCEDURES POLICIES FOR THE MAINTENANCE OF IN STRUMENTS AND
OTHER INFRASTRUCTURAL FACILITIES OF THE COLLEGE.

College has certain procedures for the purpose of maintenance of instruments, equipments,
buildings, class rooms, etc. The details are elaborated here below;

Instruments:

Every respective teacher is entrusted the responsibilities of proper handling and usage
of instruments viz; Harmonium, Violin, Tabala, Sitar and Tanpur. At the beginning
of semester, Principal collects the report from every faculty members with regard to
the working conditions of instruments. Teachers are instructed to indent for the
tuning of instruments, purchase of additional spare parts and repairs to be made, etc.
Based on the suggestions and report of respective teachers, Principal sanctions the
financial resources. Once in a year Stock Register is updated and audited
accordingly. '

Computer Laboratory:

Menial staff of entrusted to clean the laboratory regularly. College invites external
experts to certify the working conditions of every computers placed in the laboratory.
Computers are upgraded from time to time and installed necessary softwares based on
course curriculum. Necessary financial provisions been made by the college for the
purpose of maintenance of computer laboratory. Based on the suggestions of teachers
and expert, college procure computer peripherals. Stock Register is regularly updated
from time to time.

College Building:
For the purpose of maintenance of college building, our Esteemed Management
entrusted the responsibility to Site Engineer. For the purpose of major repairs,
painting of building, etc., are taken care by the Management. Site Engineer do inspect
the campus regularly.

Class rooms:
Menial staff of the college is entrusted to clean the class rooms, carpets, sitting pads,
etc. Once in fortnight class rooms are cleaned by vacuum cleaner. Dust bin is placed
in the corridor of the college. Two class rooms are mounted with Smartboard.
College invites External expert to inspect the working conditions of the Smartboard
and also got it repaired in the case of non working conditions.

Garden:
College campus is surrounded with greenery. Gardening is maintained by menial
staff regularly.
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